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NOTICE OF EXTRAORDINARY GENERAL MEETING 
 
Notice is hereby given that the Extra-Ordinary General Meeting (“EGM”) No. 1/2024-25 of the 
Members of Gujarat Apollo Industries Limited (the “Company”) will be held on Saturday, 
September 21, 2024 at 11.00 a.m. IST through Physical mode at the Registered Office of the 
Company at Block No. 486, 487, 488, Mouje Dholasan, taluka & District Mehsana – 382732 to 
transact the following businesses: -  
 
SPECIAL BUSINESS:  
 
ITEM NO. 1: ISSUE OF CONVERTIBLE WARRANTS ON PREFERENTIAL BASIS TO PERSONS 
BELONGING TO NON-PROMOTER CATEGORY  
 
To consider and if thought fit, to pass with or without modification(s), the following resolution as a 
SPECIAL RESOLUTION:  
 
“RESOLVED THAT pursuant to (i) Sections 23, 42, 62 and other applicable provisions, if any, of the 
Companies Act, 2013 (the “Companies Act”) read with the Companies (Prospectus and Allotment 
of Securities) Rules, 2014, the Companies (Share Capital and Debentures) Rules, 2014 and other 
applicable provisions, if any, of the Act any other procedural rule(s), regulation(s), circular(s), 
notification(s), order(s) etc., issued thereunder including any statutory amendment(s) or 
modification(s) thereto or enactment(s) or re-enactment(s) thereof for the time being in force; (ii) 
the applicable provisions of Securities and Exchange Board of India (Issue of Capital and Disclosure 
Requirements) Regulations, 2018 (the “ICDR Regulations”), (iii) Securities and Exchange Board of 
India (Substantial Acquisition of Shares and Takeovers) Regulations, 2011 (the “SAST 
Regulations”), (iv) the Securities and Exchange Board of India (Prohibition of Insider Trading) 
Regulations, 2015 (the “PIT Regulations”), (v) the Securities and Exchange Board of India 
(Listing Obligations and Disclosure Requirements) Regulations, 2015 (the “Listing Regulations”), 
(vi) any other rules / regulations / guidelines, if any, prescribed by the Securities and Exchange 
Board of India (“SEBI”), the Reserve Bank of India, BSE Limited (“BSE”) National Stock Exchange 
of India Limited ("NSE”) where the shares of the Company are listed (hereinafter referred to as the 
“Stock Exchange”) and/or any other statutory / regulatory authority; (vii) the provisions of the 
Foreign Exchange Management Act, 1999 (the “FEMA”) and rules and regulations framed there 
under as amended, (including any statutory modification(s) thereto or re-enactment(s) thereof for 
the time being in force), (viii) Any other applicable procedural laws made under any of the above 
mentioned statutes in the form of any other procedural rule(s), regulation(s), circular(s), 
notification(s), order(s) etc, and pursuant to the provisions of any other substantive and/or 
procedural laws that may be applicable in this regard; (ix) the memorandum and articles of 
association of the Company; (x) and subject to the approval(s), consent(s), permission(s) and/or 
sanction(s), if any, of the appropriate authorities, institutions or bodies as may be required, and 
subject to such conditions and modifications, as may be prescribed by any of them while granting 
any such approval(s), consent(s), permission(s), and/or sanction(s), and which may be agreed to by 
the Board of Directors of the Company (the “Board”, which term shall be deemed to include any 
committee which the Board may have constituted or hereinafter constitute to exercise its powers 
including the powers conferred by this resolution), the approval of the members of the Company be 
and is hereby accorded to issue and allot 11,70,000 (Eleven Lakhs Seventy Thousand Only) 
convertible warrants (“Warrants”) and each Warrantisconvertible in to one equity shares of face 
value of Rs. 10 each fully paid-up (“Equity Share”) of the Company at any time within 9 months 
from the date of allotment of the Warrants as per the ICDR Regulations for cash, to Non-Promoters 
on preferential issue basis at a Price of Rs. 291/- (Rupees Two Hundred Ninety One Only) per 
Warrant (including Premium of Rs. 281/- ( Rupees Two Hundred Eighty One Only) at an aggregate 
consideration not exceeding Rs. 34,04,70,000 /-(Rupees Thirty Four Crore Four Lakhs Seventy 
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Thousand Only) and on such other terms and conditions as may be determined in accordance with 
the ICDR Regulations or other applicable provisions of the law as may be prevailing at the time, 
subject to it being in compliance with minimum price calculated in accordance with Regulations 164 
for Preferential Issue contained in Chapter V of the ICDR Regulations to the following:  
 
Sr. No. Name of Proposed Allottee Category Proposed No. of 

Warrants to be 
issued 

1 Pankaj Prasoon And HUF Non-Promoter 3,45,400 
2 Ashish RameshchandraKacholia Non-Promoter 1,72,000 
3 Lalit Agrawal HUF Non-Promoter 60,700 
4 Sharad Kanayalal Shah Non-Promoter 51,500 
5 UpasiParagbhai Shah Non-Promoter 51,500 
6 JyotivardhanJaipuria Non-Promoter 60,300 
7 Everest Finance & Investment 

Company 
Non-Promoter 

1,71,500 
8 Priyanka Amey Belorkar Non-Promoter 34,300 
9 Amol Babulal Taori Non-Promoter 34,300 
10 Endeavour Instrument Private 

Limited 
Non-Promoter 

68,500 
11 Endel Retail and Customer Care 

Private Limited 
Non-Promoter 

51,500 
12 Dipak Kanayalal Shah Non-Promoter 51,500 
13 Anish Babulal Shah Non-Promoter 17,000 
 Total  11,70,000 
 
 
RESOLVED FURTHER THAT in accordance with the provision of Chapter V of the ICDR Regulations, 
the relevant date for the purpose of calculating the floor price for the Preferential Issue of Warrants 
be and is hereby fixed as Thursday, August 22, 2024, (“Relevant Date”) being 30 days prior to the 
date of the Extra Ordinary General Meeting (“EGM”) i.e. Saturday, September 21, 2024; 
 
RESOLVED FURTHER THAT the issue and allotment of the Warrants shall be on the following 
terms and conditions:  
i The Warrant holders shall, subject to the ICDR Regulations and other applicable rules, 
regulations and laws, be entitled to exercise the Warrants in one or more tranches within a period of 
9 (Nine ) months from the date of allotment of the Warrants by issuing a written notice to the 
Company specifying the number of Warrants proposed to be exercised. The Company shall 
accordingly issue and allot the corresponding number of Equity Shares of face value of Rs. 10/- each 
to the Warrant holders.  
ii An amount equivalent to 25% of the Warrant Issue Price shall be payable at the time of 
subscription and allotment of each Warrant and the balance 75% shall be payable by the Warrant 
holder(s) on conversion of  Warrant(s) into Equity Shares.  
iii In the event that, a Warrant holder does not exercise the Warrants within a period of 9 (Nine 
) months from the date of allotment of such Warrants, the unexercised Warrants shall lapse and the 
amount paid by the Warrant holders on such Warrants shall stand forfeited by Company.  
iv The price determined above and the number of Equity Shares to be allotted on exercise of 
the Warrants shall be subject to appropriate adjustments as permitted under the rules, regulations 
and laws, as applicable from time to time.  
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v Apart from the said right of adjustment mentioned in (iv) above, the Warrants by 
themselves, until exercise of the conversion option and allotment of Equity Shares, do not give the 
Warrant holder thereof any rights akin to that of shareholder(s) of the Company.  
vi The Company shall procure the listing and trading approvals for the Equity Shares to be 
issued and allotted to the Warrant holders upon exercise of the right to convert Warrants from the 
Stock Exchange in accordance with the Listing Regulations and all other applicable laws, rules and 
regulations.  
vii The Equity Shares so allotted on conversion ofWarrants shall be in dematerialized form and 
shall be subject to the provisions of the Memorandum and Articles of Association of the Company 
and shall rank pari-passu in all respects including dividend, with the then existing Equity Shares of 
the Company.  
viii The Warrants and Equity Shares issued pursuant to the exercise of the Warrants shall be 
locked-in as prescribed under the ICDR Regulations from time to time.  
 
RESOLVED FURTHER THAT subject to the ICDR Regulations and other applicable laws, the Board 
be and is hereby authorized to decide, approve, vary, modify and alter the terms and conditions of 
the issue of the Warrants, as it may, in its sole and absolute discretion deem fit within the scope of 
this approval of Members and expedient and to make an offer to the Allottees through private 
placement offer cum application letter (in Form PAS-4 as prescribed under the Companies Act), 
without being required to seek any further consent or approval of the Members;  
 
RESOLVED FURTHER THAT pursuant to the provisions of the Companies Act complete record of 
private placement offers be recorded in Form PAS-5 for the issue of invitation to subscribe to the 
Equity Shares;  
 
RESOLVED FURTHER THAT for the purpose of giving effect to the above, any member of the 
Board or any committee thereof or Company Secretary of the Company be and is hereby severally 
authorised to do all such acts, deeds, matters and things as they may in their sole and absolute 
discretion consider necessary, desirable or expedient for the purpose of giving effect to the above 
resolutions, including: (a) to make application(s) to the Stock Exchange for obtaining in-principle 
approval for issuance of the subscription and listing of the Securities; (b) to file requisite documents 
/ make declarations / filings with Ministry of Corporate Affairs, Reserve Bank of India, SEBI, Stock 
Exchange and any other statutory authority for and on behalf of the Company; (c) to represent the 
Company before any Government / regulatory authorities; (d) to appoint any merchant bankers or 
other professional advisors, consultants and legal advisors, and (e) to execute and deliver any and 
all documents, regulatory filings, certificates or instruments (including a certified copy of these 
resolutions), undertakings and to do or cause to be done any and all acts, deeds or things as may 
be necessary, appropriate or advisable solely in order to carry out the purposes and intent of, and to 
give effect to the foregoing resolutions, including any forms and documents that may be required to 
be filed with the concerned Registrar of Companies and other concerned regulatory authorities and 
to resolve and settle any questions and difficulties that may arise in the proposed issue, offer and 
allotment of the Shares, utilization of issue proceeds, as may be required.”  
 
 
STATEMENT PURSUANT TO SECTION 102 OF THE COMPANIES ACT, 2013 SETTING OUT 
ALL MATERIAL FACTS:  
 
ITEM NO. 1  
 
The Board of Directors in their meeting held on Wednesday, August 28, 2024, had approved to raise 
the funds required by way of issuance of Convertible Warrants on the preferential basis. The Board 
decided to issue, offer and allot 11,70,000 Convertible Warrants for cash on preferential basis at a 
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Price of Rs. 291/- (Rupees Two Hundred Ninety One Only) per Warrant (including a premium of Rs. 
281/- (Rupees Two hundred Eighty One Only) at an aggregate consideration of Rs. 34,04,70,000 /-
(Rupees Thirty Four Crore Four Lakhs Seventy Thousand Only) to Non-Promoters.  
 
A Company can undertake preferential allotment only after obtaining prior approval of the 
shareholders by way of special resolution in terms of Section 42 and 62(1)(c) of the Companies Act, 
2013 read with Rules framed thereunder (the “Companies Act”) further read with provisions of 
Chapter V – “Preferential Issue” of the ICDR Regulations, as amended, and on the terms and 
conditions and formalities as stipulated in the Companies Act and the ICDR Regulations.  
 
The following details of the proposed preferential issue of the Warrants are disclosed in accordance 
with the provisions of the Companies Act and the ICDR Regulations:  
 

A. The object / purpose of the preferential issue:  
 
The Company proposes to raise an amount aggregating up to Rs. 34,04,70,000 /-(Rupees Thirty 
Four Crore Four Lakhs Seventy Thousand Only) through the Preferential Issue. The proceeds of the 
Preferential Issue shall be utilized for expansion plans, working capital requirements of Company 
and its subsidiaries, towards funding capital expenditure other general corporate purposes of the 
Company.  
 

B. The total number of shares or other securities to be issued:  
 
The Board, at its meeting held on Wednesday, August 28, 2024 had approved the preferential issue 
of Convertible Warrants, subject to the approval of the Members and such other approvals as may 
be required, involving the issue and allotment of 11,70,000 Convertible Warrants to persons 
belonging to Non-Promoter category, each convertible into, or exchangeable for, 1 (one) fully paid-
up Equity Share each at a price of Rs. 291/- (Rupees Two Hundred Ninety One Only) per Warrant 
each payable in cash, aggregating up to Rs. 34,04,70,000 /-(Rupees Thirty Four Crore Four Lakhs 
Seventy Thousand Only) such price being not less than the minimum price (Floor Price) as on the 
‘Relevant Date’ determined in accordance with the provisions of Chapter V of the ICDR Regulations.  
  

C. The price or price band at / within which the allotment is proposed:  
 
The Convertible Warrants are proposed to be issued at an issue price of Rs. 291/- (Rupees Two 
Hundred Ninety One Only) being a price not less than the minimum price determined as on the 
Relevant Date in accordance with Regulation 164 of the ICDR Regulations and applicable laws.  
 

D. The Price at which the allotment price is proposed and Basis on which the price has 
been arrived at:  

 
The Equity Shares of the Company are listed on Stock Exchange viz. BSE Limited and National Stock 
Exchange of India Limited and are frequently traded in accordance with the ICDR Regulations. 
 
The Floor Price of Rs. 282.96 is determined as per the pricing formula prescribed under SEBI ICDR 
Regulations for the Preferential Issue of Equity Shares and is higher of the following :  
 
Particulars BSE Limited National Stock Exchange of India 

Limited 
the 90 (Ninety) trading days 
volume weighted average price 
of the Equity Shares of the 

261.46 261.84 
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Company quoted on the Stock 
exchange, preceding the 
Relevant Date 
the 10 (Ten) trading days 
volume weighted average price 
of the Equity Shares of the 
Company quoted on the Stock 
exchange, preceding the 
Relevant Date 

284.68 282.96 

 
 
Also, the Articles of Association of the Company doesn’t contain any article which provides for 
determination of price in case of preferential issue.  
 
The issue price is Rs. 291/- (Rupees Two Hundred Ninety One Only) per Convertible Warrants the 
said issue price is higher than the minimum floor price of Equity Shares arrived at, in accordance 
with the provisions of Chapter V of the ICDR Regulations.  
  

E. Relevant date with reference to which the price has been arrived at:  
 
In terms of the provisions of Chapter V of the ICDR Regulations, relevant date for determining the 
floor price for the Preferential Issue of the Warrants is Thursday, August 22, 2024, (“Relevant 
Date”) being 30 days prior to the date of the Extra Ordinary General Meeting (“EGM”) i.e. 
Saturday, September 21, 2024. 
 
 F. The class or classes of persons to whom the allotment is proposed to be 
made:  
 
The allotment is proposed to be made to the Proposed Allottees belonging to Non-Promoter 
Category as detailed in point J below.  
 
 G. The intention / proposal of the Promoters, Directors and Key Managerial 
Personnel of the Company to subscribe to the proposed preferential offer:  
 
None of the directors / key managerial person intends to subscribe to the Preferential Issue of 
Convertible Warrants. 
  
 H. Proposed time within which the allotment shall be completed:  
 
The Company will issue and allot Convertible Warrants within the time limit specified under the 
ICDR Regulations or any longer time limit as may be permitted under the ICDR Regulations or any 
other law. Provided further that where the allotment to any of the Proposed Allottees is pending on 
account of pendency of any application for approval or permission by any regulatory authority, the 
allotment would be completed within 15 (fifteen) days from the date of such approval or within such 
further period as may be prescribed or allowed by SEBI, Stock Exchange, or other concerned 
authorities.  
  
 I. The identity of the proposed allottees, maximum number of Convertible 
Warrants proposed to be issued and the percentage of post issue capital that may be held 
by the proposed allottees:  
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The Company proposes to issue Convertible Warrants by way of preferential issue to the Non-
Promoters for cash as per the details given herein below:  
 
Sr
. 
N
o 

Name of the 
Proposed 
Allottees  

Ultimate 
benefici
al 
owners  

Categor
y  

Pre-
Preferential 
Issue  

Preferenti
al Issue 
of 
Warrants 
(Present 
Issue)  

Post 
Preferential 
Issue  

No of 
Shares 
held 

% of 
Holdin
g 

No of 
Shares 
held 

% of 
Holdin
g (*)  

1 Pankaj Prasoon And 
HUF 

Pankaj 
Prasoon 

HUF - - 3,45,400 3,45,400 2.67 

2 Ashish 
RameshchandraKach
olia 

Not 
Applicable 

Individua
l 

- - 1,72,000 1,72,000 1.33 

3 
Lalit Agrawal HUF 

Lalit 
Agrawal 

HUF 5000 0.04 60,700 65,700 0.51 

4 Sharad Kanayalal 
Shah 

Not 
Applicable 

Individua
l 

261000 2.21 51,500 3,12,500 2.41 

5 
UpasiParagbhai Shah 

Not 
Applicable 

Individua
l 

- - 51,500 51,500 0.40 

6 
JyotivardhanJaipuria 

Not 
Applicable 

Individua
l 

- - 60,300 60,300 0.47 

7 Everest Finance & 
Investment 
Company 

Ashish 
Agarwal 

Firm - - 1,71,500 1,71,500 1.32 

8 Priyanka Amey 
Belorkar 

Not 
Applicable 

Individua
l 

- - 34,300 34,300 0.26 

9 
Amol Babulal Taori 

Not 
Applicable 

Individua
l 

- - 34,300 34,300 0.26 

10 

Endeavour 
Instrument Private 
Limited 

Kamlesh 
Maheshbh
ai 
Upadhyay, 
Parag 
Rameshbh
ai Shah 

Body 
Corporat
e 

- - 68,500 68,500 0.53 

11 

Endel Retail and 
Customer Care 
Private Limited 

Upasi 
Parag 
Shah, 
Parag 
Rameshbh
ai Shah 

Body 
Corporat
e 

- - 51,500 51,500 0.40 

12 Dipak Kanayalal 
Shah 

Not 
Applicable 

Individua
l 

210000 1.77 51,500 2,61,500 2.02 

13 
Anish Babulal Shah 

Not 
Applicable 

Individua
l 

- - 17,000 17,000 0.13 

 Total   4,76,00
0 

4.02 11,70,000 16,46,00
0 

12.70 

  
 11,70,000 Securities that are proposed to be issued through this Notice on fully diluted basis.  
 
 J. Shareholding Pattern of the Company before and after the preferential issue 
of Convertible Warrants: 
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Shareholding pattern before and after the proposed preferential issue of Convertible Warrants is 
provided as Annexure A to the Notice.  
 
 K. Change in control, if any, in the company that would occur consequent to the 
preferential issue:  
 
The existing Promoters of the Company will continue to be in control of the Company and there will 
not be any change in the management or control of the Company as a result of the proposed 
preferential issue.  
  
 L. Number of persons to whom allotment on preferential basis has been made in 
terms of number of securities as well as price:  
 
The Company will ensure that the number of persons to whom allotment on preferential basis will be 
made will not exceed the limit specified in the Act and Rules made thereunder.  
 
 M. The justification for the allotment proposed to be made for consideration other 
than cash together with valuation report of the registered valuer:  
 
This is not applicable in the present case since the Company being a listed Company the pricing is in 
terms of ICDR Regulations. Further, the proposed allotment is for cash.  
  
 N. The current and proposed status of the allottee(s) post the preferential issue 
namely, promoter or non-promoter:  
 
The current status of the Proposed Allottees is non-promoter and after the proposed allotment also 
the status will remain Non – Promoter only and there will be no change in the status of the Proposed 
Allottees.  
  
 O. Lock-in Period:  
 
The Warrants and Equity Shares arising out of conversion of warrants into Equity shares to be 
allotted to such warrant holders shall be subject to a Lock-in for such period as specified under 
Regulation 167 of the ICDR Regulations.  
  
 P. Requirements as to re-computation of price:  
 
Since the Equity Shares of the Company are listed on recognized stock exchange for more than 90 
(Ninety) trading days, the price computation and lock-in extensions, required pursuant to 
Regulations 164(3) and 167(5) of the ICDR Regulations and the disclosures and undertakings 
required pursuant to Regulation 163(1)(g) and (h) of the ICDR Regulations are not applicable.  
  
 Q. Practicing Company Secretary’s Certificate:  
 
The Company has obtained a certificate from Mr. Ashish Shah, Practicing Company Secretaries, 
certifying that the Preferential Issue is being made in accordance with the requirements contained in 
the ICDR Regulations and same shall be placed at the website of the Company www.apollo.co.in 
com to facilitate online inspection of relevant documents until the end of EGM.  
  
 R. Material terms of the proposed Preferential Issue of the Warrants:  
The material terms of the proposed preferential issue of the Warrants are stipulated in the special 
resolution as set out at Item No. 1of this Notice.  
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 S. Disclosure pertaining to wilful defaulters and fugitive economic offender:  
 
Neither the Company nor any of its Promoters or Directors is wilful defaulter or a fraudulent 
borrower and hence disclosures as specified in Schedule VI of the ICDR Regulations are not 
applicable.  
 
None of the Company’s Promoters or Directors is a fugitive economic offender as defined under the 
ICDR Regulations.  
 
Other Disclosures:  

1. The Equity shares arising out of conversion of warrants into Equity shares being issued 
pursuant this preferential issue shall be rank pari-passu with the existing Equity Shares of 
the Company.  

 
2. The proposed allottee has not sold or transferred any Equity Shares during the 90 (Ninety) 

trading days preceding the relevant date. All the existing holdings of the Proposed Allottees 
are already held by them in dematerialized form.  

 
3. The Company is eligible to make the Preferential Issue under Chapter V of the ICDR 

Regulations.  
 
Accordingly, the approval of the Members by way of Special Resolution is required in term of the 
applicable provisions of Sections 42 and 62 of the Act read with applicable rules thereto and 
relevant provisions of the ICDR Regulations and accordingly the approval of the Members of the 
Company is being sought.  
 
The Board of Directors of the Company believe that the proposed issue is in the best interest of the 
Company and its Members and therefore recommends the Special Resolution as set out Item No. 1 
in the accompanying notice for your approval.  
 
 
None of the Directors and/or Key Managerial Personnel of the Company and/or their relatives is 
deemed to be concerned or interested, financially or otherwise, in the said resolution except to the 
extent of their shareholding, if any.  
 
By order of the Board of Directors  
For Gujarat Apollo Industries Limited  
Sd/-  
CS Neha Chikani Shah  
Company Secretary and Compliance Officer  
Place: Ahmedabad 
Date: August 29, 2024 
Corporate Office:  
“Parishram”, 5-B, Rashmi Society,  
Near Mithakhali Six Roads, Navrangpura, 
Ahmedabad – 380009, Gujarat, India 
Website: www.apollo.co.in  
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Annexure A  
Shareholding pattern before and after the proposed preferential issue:  
 
Sr. No. Category of 

Shareholder 
Pre-Preferential 
Shareholding 

Preferential 
Issue 

Pre-Preferential 
Shareholding (Proposed) 

No. of Equity 
Shares 

% of 
Holding 

Convertible 
warrants to 
be allotted  

No. of Equity 
Shares 

% of 
Holding (*) 

A Promoter  
and 
Promoter 
Group 

6134335 51.99 - 6134335 47.30 

B Public 
Sharehold
ers 

- - - - - 

1.   
Institutions 
(Domestic) 

- - - - - 

(a) Banks 187 0.00  187 0.00 
 Sub Total 

(B)(1) 
187 0.00 - 

187 0.00 
2.   

Institutions 
(Foreign) 

- - - - - 

(a) Foreign 
Portfolio 
Investors 
Category I 2593 0.02 

- 

2593 0.02 
 Sub Total 

(B)(2) 2593 0.02 
- 

2593 0.02 
3. Central 

Governmen
t/State 
Governmen
t 

- - - - - 

 Sub Total 
(B)(3) 

- - - - - 

4. Non 
Institutions 

     

(a) Investor 
Education 
and 
Protection 
Fund (IEPF) 

67662 0.57 - 67662 0.52 

(b) Individuals 4010105 34.96 472400 4482505 34.56 
(c) Non 

Resident 
Indians 

1126715 9.55 - 1126715 8.69 

(d) Body 
Corporates 

140129 1.87 291500 431629 3.33 

(e) Body 5137 0.04 - 5137 0.04 
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Corporate 
LLp 

(f) Hindu 
Undivided 
Family 

312985 2.65 406100 719085 5.54 

(g) Clearing 
Member 

152 0.00 - 152 0.00 

 Sub Total 
(B)(4) 

5662885 47.99 - 6832885 52.68 

Total of Public 
Shareholding (B)= 
(B1)+(B2)+(B3)+(B
4) 

5665665 48.01 - 6835665 52.70 

Total Shareholding 
(A+B) 

11800000 100 1170000 12970000 100 
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Notes  
1. A MEMBER ENTITLED TO ATTEND AND VOTE AT THE EXTRA ORDINARY GENERAL MEETING 

(“EGM”) IS ENTITLED TO APPOINT ONE OR MORE PROXIES TO ATTEND AND VOTE ON A 
POLE INSTEAD OF HIMSELF/HERSELF AND SUCH PROXY NEED NOT BE A MEMBER OF THE 
COMPANY.THE INSTRUMENT APPOINTING PROXY SHOULD HOWEVER, BE DEPOSITED AT THE 
REGISTERED OFFICE OF THE COMPANY NOT LATER THAN 48 HOURS BEFORE THE 
COMMENCEMENT OF THE MEETING.PROXIES SUBMITTED ON BEHALF OF LIMITED 
COMPANIES, SOCIETIES, ETC., MUST BE SUPPORTED BY APPROPRIATE 
RESOLUTION/AUTHORITY LETTER/POWER OF ATTORNEY, AS APPLICABLE, ISSUED BY THE 
MEMBER ORGANIZATION. CORPORATE MEMBERS INTENDING TO SEND THEIR AUTHORIZED 
REPRESENTATIVES TO ATTEND THE MEETING ARE REQUESTED TO SEND TO THE COMPANY, 
A CERTIFIED COPY OF BOARD RESOLUTION AUTHORIZING THEIR REPRESENTATIVE(S) TO 
ATTEND AND VOTE ON THEIR BEHALF AT THE MEETING. 

 
2. The relative explanatory statement pursuant to Sec. 102 of the Companies Act, 2013 with 

respect to the special business set out in the Notice is annexed and forms part of Notice.  
 

3. Institutional/Corporate Shareholders (i.e. other than individuals/HUF, NRI, etc.) are required 
to send a scanned copy (PDF/JPEG Format) of its Board Resolution or governing body 
Resolution/Authorisation etc., authorizing its representative to attend the Extra Ordinary 
General Meeting on its behalf and to vote through remote e-voting. The said 
Resolution/Authorization shall be sent to the scrutinizer by email through its registered email 
address to ashish@ravics.com with a copies marked to the Company at cs@gapollo.net.  

4. In accordance with the Secretarial Standard-2 on General Meetings issued by the Institute of 
Company Secretaries of India (“ICSI”) read with Clarification / Guidance on applicability of 
Secretarial Standards - 1 and 2 dated April 15, 2020 issued by the ICSI, the proceedings of 
the EGM shall be deemed to be conducted at the Registered Office of the Company which 
shall be the deemed venue of the EGM.  

5. The Notice of EGM is being sent through electronic mode to those Members whose email 
addresses are registered with the Company/ Depositories as on Friday, August 23, 2024 as 
well as to those members who has not registered their e-mail id through physical mode. 
Members may note that Notice has been uploaded on the website of the Company at 
www.apollo.co.in.The Notice can also be accessed from the website of the Stock Exchange 
i.e. BSE at www.bseindia.com and NSE at www.nseindia.com. 

6. The notice of EGM is being sent to those members whose names are mentioned in Register of 
Members as on Friday, August 23, 2024 and whose names appear as Beneficial Owners as at 
the close of the business hours on Friday, August 23, 2024 as per the details furnished by 
the Depositories, viz. National Securities Depository Limited (NSDL) and Central Depository 
Services (India) Limited (CDSL) for this purpose.  

 
In accordance with the provisions of Circulars issued by MCA and SEBI read with Section 101 
of the Companies Act, 2013 read with Rule 18 of the Companies (Management and 
Administration) Rules, 2014 and other applicable provision of the Act, the Notice of the 
Extra-Ordinary General meeting is being sent by e-mail to those Members who have 
registered their e-mail addresses with the Company/RTA in respect of shares held in physical 
form or with their Depository Participant in respect of shares held in electronic form and 
made available to the Company by the Depositories. The notice is also sent to those 
members who have not registered their e-mail id with the Company / RTA through physical 
mode. 
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Members who have not registered their email address so far are requested to register their 
e-mail address so that they can receive all communication(s) including Notices, Circular etc. 
from the Company electronically, by following the steps as given below: -  

 In case shares are held in physical mode: Send the hard copy of the signed request letter in 
Form ISR-1 along with necessary documents to M/s. Link Intime India Private Limited, Registrar and 
www.linkintime.co.in > Resources > Downloads >KYC > Formats for KYC and such formats are also 
available on the Company’s website at www.apollo.co.in.  
 
 In case shares are held in demat mode: you are requested to register/ update their email 
addresses with their respective Depository Participants (DPs) with whom they maintain demat 
accounts.  
 

This Notice of Extra-Ordinary General Meeting (“EGM”) is available on the website of the 
Company at www.apollo.co.in, on the website of the Stock Exchange i.e. BSE at 
www.bseindia.com and NSE at www.nseindia.com 
 

7. In compliance with the provisions of Section 108 of the Companies Act, 2013, read with Rule 
20 of the Companies (Management and Administration) Rules, 2014, as amended, and as per 
Regulation 44 of the SEBI (Listing Obligations and Disclosure Requirements) Regulations, 
2015, the Company is pleased to provide its Members the facility to cast their vote by 
electronic means i.e. remote e-voting, through the e-voting services provided by Central 
Depository Services (India) Ltd. (CDSL) on all resolutions set forth in this Notice. The 
detailed process, instructions and manner for availing remote e-voting are enclosed with this 
notice. 

8. The members can opt for only one mode of voting i.e. remote e-voting or physical voting 
through ballot paper at the meeting. In case of voting by both the modes, vote cast 
through remote e-voting will be considered final and voting through physical voting at the 
meeting will not be considered. The members who have cast their vote by remote e-
voting may also attend the Meeting. 
 

 
REMOTE E-VOTING INSTRUCTIONS 
 
The Business transacted as set out in the Notice may be transacted through remote e-voting system 
and Company will provide a facility for voting by electronic means. In compliance with the provisions 
of section 108 of the Act, read with Rule 20 of the Companies (Management and Administration) 
Rules, 2014, the Company is pleased to offer the facility of voting through electronic means. Please 
note that the voting through electronic means is optional for shareholders. 
 
The members, whose names appear in the Register of members/list of Beneficial Owners as on 
Saturday, 14thSeptember, 2024 i.e. on the Cut-off date are entitled to vote on the resolutions set 
forth in this Notice. 
 
The voting through electronic means will commence on Wednesday, 18th September, 2024 at 
9.00 a.m. and will end on Friday, 20th September, 2024 at 5.00 p.m. The members will not be 
able to cast their vote electronically envisaged herein above beyond the date and time mentioned 
above. 
 
The Company has appointed Mr. Ashish Shah, Practicing Company Secretary (Membership No. F-
5974) and proprietor M/s. Ashish Shah & Associates, to act as the scrutinizer for conducting the 
remote electronic voting process in a fair and transparent manner.   
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The instructions for members for voting electronically are as under:- 
 
Step 1 : Access through Depositories CDSL/NSDL e-Voting system in case of individual shareholders 
holding shares in demat mode. 
 
Step 2 : Access through CDSL remote e-Voting system in case of shareholders holding shares in 
physical mode and non-individual shareholders in demat mode. 
 

(i) The voting period begins on Wednesday<18.09.2024 @ 9.00 a.m.> and ends on 
Friday<20.09.2024 @5.00 p.m.>. During this period shareholders’ of the Company, holding 
shares either in physical form or in dematerialized form, as on the cut-off date  
Saturday<14.09.2024>, may cast their vote electronically. The remote e-voting module shall be 
disabled by CDSL for voting thereafter. 

(ii) Shareholders who have already voted prior to the meeting date would not be entitled to vote at the 
meeting venue. 

(iii) Pursuant to SEBI Circular No. SEBI/HO/CFD/CMD/CIR/P/2020/242 dated 09.12.2020, under 
Regulation 44 of Securities and Exchange Board of India (Listing Obligations and Disclosure 
Requirements) Regulations, 2015; listed entities are required to provide remote e-voting facility to 
its shareholders, in respect of all shareholders’ resolutions. However, it has been observed that the 
participation by the public non-institutional shareholders/retail shareholders is at a negligible level.  
 
Currently, there are multiple e-voting service providers (ESPs) providing e-voting facility to listed 
entities in India. This necessitates registration on various ESPs and maintenance of multiple user 
IDs and passwords by the shareholders.  
 
In order to increase the efficiency of the voting process, pursuant to a public consultation, it has 
been decided to enable e-voting to all the demat account holders, by way of a single login 
credential, through their demat accounts/ websites of Depositories/ Depository 
Participants. Demat account holders would be able to cast their vote without having to register 
again with the ESPs, thereby, not only facilitating seamless authentication but also enhancing ease 
and convenience of participating in e-voting process.  
 
Step 1 : Access through Depositories CDSL/NSDL e-Voting system in case of individual shareholders 
holding shares in demat mode. 
 
 

(iv) In terms of SEBI circular no. SEBI/HO/CFD/CMD/CIR/P/2020/242 dated December 9, 
2020 on e-Voting facility provided by Listed Companies, Individual shareholders holding securities 
in demat mode are allowed to vote through their demat account maintained with Depositories and 
Depository Participants. Shareholders are advised to update their mobile number and email Id in 
their demat accounts in order to access e-Voting facility. 
 
Pursuant to abovesaid SEBI Circular, Login method for e-Voting meetings for Individual 
shareholders holding securities in Demat mode is given below: 
 

Type of  Login Method 
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shareholders 

 
Individual 
Shareholders 
holding 
securities in 
Demat mode 
with CDSL 
Depository 

1) Users who have opted for CDSL Easi / Easiest facility, can login 
through their existing user id and password. Option will be made 
available to reach e-Voting page without any further authentication. 
The users to login to Easi / Easiest are requested to visit cdsl website 
www.cdslindia.com and click on login icon & New System Myeasi Tab. 

2) After successful login the Easi / Easiest user will be able to see 
the e-Voting option for eligible companies where the evoting is in 
progress as per the information provided by company. On clicking the 
evoting option, the user will be able to see e-Voting page of the e-
Voting service provider for casting your vote during the remote e-
Voting period or joining virtual meeting & voting during the meeting. 
Additionally, there is also links provided to access the system of all e-
Voting Service Providers, so that the user can visit the e-Voting 
service providers’ website directly. 

3) If the user is not registered for Easi/Easiest, option to register 
is available at cdsl website www.cdslindia.com and click on login & 
New System Myeasi Tab and then click on registration option. 

4) Alternatively, the user can directly access e-Voting page by 
providing Demat Account Number and PAN No. from a e-Voting link 
available on  www.cdslindia.com home page. The system will 
authenticate the user by sending OTP on registered Mobile & Email as 
recorded in the Demat Account. After successful authentication, user 
will be able to see the e-Voting option where the evoting is in progress 
and also able to directly access the system of all e-Voting Service 
Providers. 

 
Individual 
Shareholders 
holding 
securities in 
demat mode 
with NSDL 
Depository 

1) If you are already registered for NSDL IDeAS facility, please 
visit the e-Services website of NSDL. Open web browser by typing the 
following URL: https://eservices.nsdl.com either on a Personal 
Computer or on a mobile. Once the home page of e-Services is 
launched, click on the “Beneficial Owner” icon under “Login” which is 
available under ‘IDeAS’ section. A new screen will open. You will have 
to enter your User ID and Password. After successful authentication, 
you will be able to see e-Voting services. Click on “Access to e-Voting” 
under e-Voting services and you will be able to see e-Voting page. 
Click on company name or e-Voting service provider name and you will 
be re-directed to e-Voting service provider website for casting your 
vote during the remote e-Voting period. 
2) If the user is not  registered for IDeAS e-Services, option to 
register is available at https://eservices.nsdl.com.  Select “Register 
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Online for IDeAS “Portal or click   at 
https://eservices.nsdl.com/SecureWeb/IdeasDirectReg.jsp 

3) Visit the e-Voting website of NSDL. Open web browser by 
typing the following URL: https://www.evoting.nsdl.com/ either on a 
Personal Computer or on a mobile. Once the home page of e-Voting 
system is launched, click on the icon “Login” which is available under 
‘Shareholder/Member’ section. A new screen will open. You will have 
to enter your User ID (i.e. your sixteen digit demat account number 
hold with NSDL), Password/OTP and a Verification Code as shown on 
the screen. After successful authentication, you will be redirected to 
NSDL Depository site wherein you can see e-Voting page. Click on 
company name or e-Voting service provider name and you will be 
redirected to e-Voting service provider website for casting your vote 
during the remote e-Voting period . 

Individual 
Shareholders 
(holding 
securities in 
demat mode) 
login through 
their 
Depository 
Participants 
(DP) 

You can also login using the login credentials of your demat account 
through your Depository Participant registered with NSDL/CDSL for e-
Voting facility. After Successful login, you will be able to see e-Voting 
option. Once you click on e-Voting option, you will be redirected to 
NSDL/CDSL Depository site after successful authentication, wherein 
you can see e-Voting feature. Click on company name or e-Voting 
service provider name and you will be redirected to e-Voting service 
provider website for casting your vote during the remote e-Voting 
period. 

  

 
Important note: Members who are unable to retrieve User ID/ Password are advised to use Forget 
User ID and Forget Password option available at abovementioned website. 
 
Helpdesk for Individual Shareholders holding securities in demat mode for any technical 
issues related to login through Depository i.e. CDSL and NSDL 
 

Login type Helpdesk details 
Individual Shareholders holding 
securities in Demat mode with 
CDSL 

Members facing any technical issue in login 
can contact CDSL helpdesk by sending a 
request at 
helpdesk.evoting@cdslindia.comor contact 
at toll free no. 1800 22 55 33. 
 

Individual Shareholders holding 
securities in Demat mode with 
NSDL 

Members facing any technical issue in login 
can contact NSDL helpdesk by sending a 
request at evoting@nsdl.co.in or call at toll 
free no.: 1800 1020 990 and 1800 22 44 
30   
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Step 2 : Access through CDSL e-Voting system in case of shareholders holding shares in 
physical mode and non-individual shareholders in demat mode. 
 

(v) Login method for e-Voting for shareholders other than individual shareholders holding in 
Demat form & physical shareholders. 
1) The shareholders should log on to the e-voting website www.evotingindia.com. 
2) Click on “Shareholders” module. 
3) Now enter your User ID  
a. For CDSL: 16 digits beneficiary ID,  
b. For NSDL: 8 Character DP ID followed by 8 Digits Client ID,  
c. Shareholders holding shares in Physical Form should enter Folio Number registered with the 
Company. 
4) Next enter the Image Verification as displayed and Click on Login. 
5) If you are holding shares in demat form and had logged on to www.evotingindia.com and 
voted on an earlier e-voting of any company, then your existing password is to be used.  
6) If you are a first-time user follow the steps given below: 

 For Shareholders holding shares in Demat Form other than 
individual and Physical Form 

PAN Enter your 10 digit alpha-numeric *PAN issued by Income Tax 
Department (Applicable for both demat shareholders as well as 
physical shareholders) 
● Shareholders who have not updated their PAN with the 
Company/Depository Participant are requested to use the sequence 
number sent by Company/RTA or contact Company/RTA. 

Dividend 
Bank 
Details 
OR Date 
of Birth 
(DOB) 

Enter the Dividend Bank Details or Date of Birth (in dd/mm/yyyy 
format) as recorded in your demat account or in the company records 
in order to login. 
● If both the details are not recorded with the depository or 
company, please enter the member id / folio number in the Dividend 
Bank details field as mentioned in instruction (v). 

 

(vi) After entering these details appropriately, click on “SUBMIT” tab. 
(vii) Shareholders holding shares in physical form will then directly reach the Company selection screen. 

However, shareholders holding shares in demat form will now reach ‘Password Creation’ menu 
wherein they are required to mandatorily enter their login password in the new password field. 
Kindly note that this password is to be also used by the demat holders for voting for resolutions of 
any other company on which they are eligible to vote, provided that company opts for e-voting 
through CDSL platform. It is strongly recommended not to share your password with any other 
person and take utmost care to keep your password confidential. 

(viii) For shareholders holding shares in physical form, the details can be used only for e-voting on the 
resolutions contained in this Notice. 

(ix) Click on the EVSN for the relevant <Gujarat Apollo Industries Ltd.> on which you choose to vote. 
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(x) On the voting page, you will see “RESOLUTION DESCRIPTION” and against the same the option 
“YES/NO” for voting. Select the option YES or NO as desired. The option YES implies that you assent 
to the Resolution and option NO implies that you dissent to the Resolution. 

(xi) Click on the “RESOLUTIONS FILE LINK” if you wish to view the entire Resolution details. 
(xii) After selecting the resolution, you have decided to vote on, click on “SUBMIT”. A confirmation box 

will be displayed. If you wish to confirm your vote, click on “OK”, else to change your vote, click on 
“CANCEL” and accordingly modify your vote. 

(xiii) Once you “CONFIRM” your vote on the resolution, you will not be allowed to modify your vote. 
(xiv) You can also take a print of the votes cast by clicking on “Click here to print” option on the Voting 

page. 
(xv) If a demat account holder has forgotten the login password then Enter the User ID and the image 

verification code and click on Forgot Password & enter the details as prompted by the system. 
(xvi) There is also an optional provision to upload BR/POA if any uploaded, which will 

be made available to scrutinizer for verification. 
(xvii) The facility for voting through ballot shall also be made available at the meeting and 

members attending the meeting who have not already cast their vote by remote e-voting 
shall be able to exercise their voting right at the meeting. 
 

(xviii) Additional Facility for Non – Individual Shareholders and Custodians –Remote Voting  
● Non-Individual shareholders (i.e. other than Individuals, HUF, NRI etc.) and Custodians are 
required to log on to www.evotingindia.com and register themselves in the “Corporates” module. 
● A scanned copy of the Registration Form bearing the stamp and sign of the entity should be 
emailed to helpdesk.evoting@cdslindia.com. 
● After receiving the login details a Compliance User should be created using the admin login 
and password. The Compliance User would be able to link the account(s) for which they wish to vote 
on. 
● The list of accounts linked in the login will be mapped automatically &amp; can be delink in 
case of any wrong mapping. 
● It is Mandatory that, a scanned copy of the Board Resolution and Power of Attorney (POA) 
which they have issued in favour of the Custodian, if any, should be uploaded in PDF format in the 
system for the scrutinizer to verify the same. 
● Alternatively Non Individual shareholders are required to send the relevant Board Resolution/ 
Authority letter etc. together with attested specimen signature of the duly authorized signatory who 
are authorized to vote, to the Scrutinizer and to the Company at the email address viz; 
ashish@ravics.com and cs@gapollo.net, if they have voted from individual tab & not uploaded same 
in the CDSL e-voting system for the scrutinizer to verify the same. 
 
 
PROCESS FOR THOSE SHAREHOLDERS WHOSE EMAIL ADDRESSES ARE NOT REGISTERED 
WITH THE DEPOSITORIES FOR OBTAINING LOGIN CREDENTIALS FOR REMOTE E-VOTING 
FOR THE RESOLUTIONS PROPOSED IN THIS NOTICE:  
 
1. For Physical shareholders- please provide necessary details like Folio No., Name of 
shareholder, scanned copy of the share certificate (front and back), PAN (self attested scanned copy 
of PAN card), AADHAR (self-attested scanned copy of Aadhaar Card) by email to cs@gapollo.net or 
RTA ahmedabad@linkintime.co.in 
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2. For Demat shareholders -, please update your email id & mobile no. with your respective 
Depository Participant (DP) 
3. For Individual Demat shareholders – Please update your email id & mobile no. with your 
respective Depository Participant (DP) which is mandatory while e-Voting & joining virtual meetings 
through Depository. 
 

If you have any queries or issues regarding attending EGM & e-Voting from the CDSL e-Voting 
System, you can write an email to helpdesk.evoting@cdslindia.com or contact at toll free no. 1800 
22 55 33. 

OTHER INSTRUCTIONS: 
 
● The Voting rights of the shareholders shall be in proportion to their shares of the paid-up 
equity. 
 
● The Scrutinizer shall submit his report to the Chairman. The results declared along with the 
report of the Scrutinizer shall be placed on the website of the Company www.apollo.co.in and on the 
website of CDSL www.evotingindia.com immediately after declaration of result by the Chairman or a 
person authorised by him in this behalf. The Results also be uploaded on the BSE and NSE listing 
portal.   
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GUJARAT APOLLO INDUSTRIES LIMITED 

CIN: L45202GJ1986PLC009042 
Registered Office: Block No. 486, 487, 488, Mouje Dholasan, T aluka & District Mehsana – 382732. 

Corporate Office: “Parishram”, 5-B, Rashmi Society, Near Mithakhali Circle, Navrangpura, 
Ahmedabad – 380009. 

 
 

 
Please fill in the Attendance Slip and hand it over at the entrance of the meeting hall. Joint 
Shareholders may obtain additional Attendance Slips on request. Please bring your copy of Annual 
Report for reference at the meeting. 
 

                                                                               
 

 
NAME AND ADDRESS OF THE SHAREHOLDER 
 
No. of shares held: 
 
I hereby record my presence at the Extra Ordinary General Meeting of the Company to be held on 
Saturday, 21th September, 2024 at 11.00 a.m. at Block No. 486, 487, 488, Mouje Dholasan, Taluka 
& District Mehsana – 382732. 
 
 
SIGNATURE OF THE SHAREHOLDER/PROXY 
Strike out whichever is not applicable. 
* Applicable for Investor holding shares in demat form. 
 
…………………………………………………TEAR HERE..………………………………………………………… 
 

ATTENDANCE  SLIP 

D.P. ID*  
Client ID*  

FOLIO NUMBER: 

  



GUJARAT APOLLO INDUSTRIES LIMITED 

“Parishram”, Cellar, 5‐B, Rashmi Society, Nr. Mithakhali Circle, Navrangpura, Ahmedabad‐380 009, Gujarat, India.  Tel. +91‐79‐ 26444597/98, 26564705 Email ID:cs@gapollo.net 

Registered office: Block No.: 486,487, 488, MoujeDholasan, Taluka & District Mehsana‐382 732. Gujarat, India. 
CIN: L45202GJ1986PLC009042 ● www.apollo.co.in ● cs@gapollo.net ● Tel:7228011811 

 

 
Form No. MGT-11 

Proxy Form 
[Pursuant to Section 105(6) of the Companies Act, 2013 and Rule 19(3) 

of the Companies (Management and Administration) Rules, 2014 
 

CIN: L45202GJ1986PLC009042 
Name of the Company: GUJARAT APOLLO INDUSTRIES LIMITED 
Registered Office: Block No. 486, 487, 488, Mouje Dholasan, Taluka & District Mehsana – 382732. 
Corporate Office: “Parishram”, 5-B, Rashmi Society, Near Mithakhali Circle, Navrangpura, 
Ahmedabad – 380009. 
……………………………………………………………………………………………………………………………. 
 
Name of the Member(s): 
Registered Address: 
 
 
E-mail ID: 
Folio No/Client ID&DP ID 
…………………………………………………………………………………………………………………………. 
 
I/We …………………………………………………..of…………………………………………………………being a 
member/members of Gujarat Apollo Industries Limited hereby appoint 
 

1. Name: ……………………………………………………….. 
Address: 
 
 
E-mail ID: 
Signature …………………………………………., or failing him 
 

2. Name: ……………………………………………………….. 
Address: 
 
 
E-mail ID: 
Signature …………………………………………., or failing him 
 

3. Name: ……………………………………………………….. 
Address: 
 
 
E-mail ID: 
Signature …………………………………………. 
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as my/our proxy to vote (on Poll) for me/us and on my /our behalf at Extra Ordinary General 
Meeting to be held on Saturday, 21th September, 2024 at 11.00 a.m. or at any adjustment thereof 
in respect of such resolutions as are indicated below: 
 
Resolutio
n No. 

Resolutions Optional** 
For Against 

1 ISSUE OF CONVERTIBLE WARRANTS ON PREFERENTIAL BASIS TO 
PERSONS BELONGING TO NON-PROMOTER CATEGORY  
 

  

 
Signed this……………day of…………2024        
 
 
Signature of Shareholder:……………….                                          

Affix a 
Reven
ue 
Stamp 
 

Signature of Proxy holder …………………….. 
Notes:  

1. The Proxy Form must be returned so as to reach the Registered Office of the Company 
not less than 48 hours before the time for holding the aforesaid meeting. The Proxy need 
not be a member of the Company. 

2. a person can act as proxy on behalf of Members not exceeding fifty (50) and holding in 
the aggregate not more than 10% of the total share capital of the Company carrying 
voting rights. A Member holding more than 10% of the total share capital of the Company 
carrying voting rights may appoint a single person as a proxy and such proxy shall not 
act as a proxy for any other person or Member. 

3. For the resolutions, Explanatory Statements and Notes, please refer to the notice of EGM. 
**4. It is optional to put a ‘X’ in the appropriate column against the resolutions indicated in 

the Box. If you leave the ‘For’ or ‘Against’ column blank against any or all resolutions, 
your proxy will be entitled to vote in the manner as he/she thinks appropriate. 

            5. Please complete all details including details of member(s) in the box before submission. 
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